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Department of the Army

COMPANY, Battalion
Brigade
unit address
Fort Wainwright ak 99703
  REPLY TO

      ATTENTION OF


(address of Next of Kin)                                                                                         (date) 
Dear (NOK),

I regret to inform you that (name of Soldier) has been absent without leave from this unit since (date absence began).  Your (husband’s) (wife’s) (son’s) (daughter’s) absence could result in a trial by court-martial with loss of pay and allowances which could mean that (his/her) dependents would lose all rights to receive allotments, medical care, commissary and post exchange privileges, and other military benefits.  Continued absence could also result in confinement or dismissal with other than honorable or bad conduct discharge.

If you know where (he/she) is please urge (him/her) to return immediately to military control at the nearest military installation in order to avoid serious consequences or prolonged unauthorized absence.


Rest assured that (he/she) will be given a fair hearing and the opportunity to present any information on (his/her) behalf.







     Sincerely,







      NAME 






      CPT, BRANCH






      Commanding
